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1. Registrazione Espositore
Selezionare la lingua italiana nel menu a tendina in alto a destra

1.1 Registrarsi e connettere il profilo alla propria organizzazione

Cliccare su “Registrazione”
Cliccare su “Crea un account” nel box “Espositore”
Completa con tutte le informazioni e connetti il tuo profilo all’organizzazione che rappresenti

ao o

Clicca su “Crea un account”

ACCesso Registrazione

Jobseexer

CREA UN ACCOUNT CREA UN ACCOUNT




1.2 Effettuare il Login

a. Cliccare su “Login”
b. Inserire le proprie credenziali:

SITI PARTNER: [© EURES Italiar~ Ricerca per frase

Accesso

Nome utente o indirizzo email *

Password *

ACCESSO



IS

1.3 Pubblicare una vacancy

Clicca su “Manage my jobs” e poi su “Add new job”

Importa le vacancies dal portale EURES oppure inserisci manualmente tutte le informazioni
Le sezioni che saranno usate per incrociare le vacancies sono “Job title”, “Occupation field”, “Education level”, “Education field”,
“Language skills” e “Required ESCO skills”

Clicca su “Save” alla fine della pagina

My panel

My events

Video tutorials

WAAT Ltd

MANAGE MY JOBS

Phrase search

Search for job title
Workplace country

- Any -

Sector

-Any -
Any

Access to online chat

Set interview timeslots

IT Specialist

Job applications / Interviews

Available for event

Occupation field

-Any -
Ny

Education level

APPLY

Available for event: E|D training in Strasbourg for EURES Advisers

View my organisation

Edit my organisation

ADD NEW JOB

& Edit @ Delete

W Import from the EURES portal

Country where the job has been published

Reference number

lp

Job title *
Number of positions

Date of expiry

Description *

Basic information

IMPORT
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1.4 Programma ’orario del colloquio

Clicca su “Set interview timeslots” nella parte sinistra della colonna
Clicca su “Edit timeslots” sotto I’evento che vuoi programmare

SET INTERVIEW TIMESLOTS

My panel Video tutorial
My events Watch this | to learn more &b nte:
agenda for & the European Job
lanage my jobs

Vv EJD training in Strasbourg for EURES Advisers

® Stresbourg, France

09°0-09% 09%0-10% 10°°-10% 10%0-11% 1190.11% 1130.42% 1200.92%

01.07.2018
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1290.43% 1300.43%

Video tutorials
INTERVIEWS TIMESLOTS
FAQ

1390.14% 14%9.14% 14%0.95% 1590.15% ¢

EDIT TIMESLOTS
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Clicca una volta sul timeslot per cambiarlo in “ONSITE”
Clicca due volte sul timeslot per modificarlo in “ONLINE”
Clicca tre volte sul timeslot per riportarlo a “N/A”

Clicca su “Save timeslots” per salvare la programmazione

o oo

Set timeslots
n order to mark your interview svailability, select preferred timeslots from the list below. Depending on the event, you can mark your availability &s "onsite™ and/or "online”. To change this status, click seversl times on the selected time box. To confirm changes, click on "Save Timeslots™.

The timeslots you are about to select are based on the time zone set in your user account settings (Europe/Brussels) anc may very from the event local time. If you wish to change your time zone settings, go to "Edit my account” and select & new time zone based on your preferences

09%.09% 09%.10% 10%.10% 10%.11% 11%0.91% 11%0.92% 12%0.12% 12%.43% 13%.93% 13%.14% 14%.14% 14%.15% 15%.15% 15%.16% 16%%.16% 16%.47% 17%%17% 17%.18% 18%.1g% 18%.99% 19%.19% 19%.20% 20%.20% 20%.21%
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g. Clicca su “Job applications/interviews”
h. Per approvare/rifiutare la richiesta di colloquio clicca su “Decline” o “Invite”

MY | NTE RVI EWS “ EJD training in Strasbourg for EURES Advisers

Not scheduled

STATUS TIME (CUROPE/BRUSSELS - CEST) JOBSCEKER'S NAMEL NEXT ACTION(S)

icniecil Pepe Pétamo

suxilisr de conversacidn

< My panel ﬁ Notsac Testing Jobseeker2 Wait unt

My
Myyis

Not set Wait until the jobseeker chooses timeslot

the jobseeker chooses timesiot

Bl aiira e N n, N .
My events Invited | Not sec esdng o ek Wait until the jobseeker chooses timeslot

Analytical chemist with expertise in GC-M

Pepe Pétamo

Manage my jobs Deckned Nocser Myyjé
Pepe Pétamo
Not sex r chooses timesiot
Video tutorials eSS BARISTI E £ PROFESSIONI ASSIMILATE Ses ——
= Pepe Pétamo
Applied Not set DECLINE INVITE
< e —— NoEacE Analytical chemist with expertise in GC-MS -
AQ
Access to online chat < >

WAAT Ltd “ EJD training in Lisbon for EURES Advisers

interses timeslons e
Setinterview timeslots Not scheduled

STATUS TIMC (CUROPEL/BRUSSCLS - CLST) JOBSLCKIR'S NAMC NEXT ACTION(S)
Pepe Pétamo
Mo Sex ENFERMEROS PARA HOSPITAL REING UNIDO bbb
View my organisation e Pepe Pétamo
J T = pe
Applied Not set Barender DECLINE INVITE
£d ; Organisatio Pepe Pétamo
dit my organisation ~ Applied Mok sec LEP DECLINE INVITE
Vieteor geveloper
My orzanisation &y ~ =7 Pepe P6tamo
Vly organisation events Applied Not ser e G DECLINE INVITE
superior Civil engineer
Manage organisation jobs Applied Nots Pepe Pétamo
georg ) e SOESET DUTCH CORPORATE SALES REPRESENTATIVE DECTINE INVITE

R, Training Jobseeker
oRss ENFERMEROCS PARA HOSPITAL R NIDO

E
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2.1

o

The online chat/interview shedul

Clicca a sinistra “Job application/interviews”
Scorrere fino alle interviste in programma

(Le seguenti informazioni possono essere trovate solo il giorno previsto per lincontro con la persona in

cerca di lavoro) Clicca su "Start chat” per accedere a Jitsi e iniziare la videochiamata

sales manager

£ 23 February 2021, Tuesday

Time
(Europe/Brussels -

= Tom Cruise
Meeting set 1200-1239 MARKETING

Status CET) Jobseeker's name Additional information

Warnfortne agresd intsnien date
Cancel meeting

v Jitsi test event WAAT
E Not scheduled

Status Jobseeker's name Additional information

Time
(Europe/Brussels - CET)

3 jobseeker test
Declined Notset J_ s Interview cancelled
Test Job JITS

I 12 February 2021, Friday X

Have you got

Status Jobseeker's name Additional information any questions?

Time
(Europe/Brussels - CET)

{ ! h d,

{
1



1.6 Come funziona la chat online CHAT WITH EXHIBITOR (per i colloqui non programmati):
c. Per partecipare alla chat one-on-one durante I’evento, ¢ necessario dotarsi di un account Skype valido (non Skype for
business!). Puoi inserire il tuo identificativo Skype sia in fase di registrazione che successivamente. Una volta inserito, la tua
organizzazione sara visibile nella lista di “CHAT WITH EXHIBITORS”
E’ importante accedere al proprio account Skype in modo che i candidati possano facilmente individuare e contattare la tua

CHAT WITH EXHIBITORS

Y  EURESTirol Unterland % CALL ON SKYPE

O gemiech Gémtech Kft. Lorem ipsum dolor sit amet, mandamus prodesset % CALL ON SKYPE

Lorem Ipsum % CALL ON SKYPE

pS| PSI Technology Kft. % CALL ON SKYPE
TECHNOLOGY

Per maggiori informazioni o supporto si prega di contattare:
sabina.riatti @regione.marche.it
eures @anpal.gov.it




